My Research Port&eneral User FAQ

1.) How can onegain access tthe Portaf?

A: Enterhttps://myresearch.gatech.edinto the web browser address bad,f A O

Updated 12 Nov 2013

G{AIYy LyE

useGT bgincredentialsto gain accesgNote: My Research Portal is not supported with Internet

Explorer 8)

2.) What does one see after loggingn

A:Whenloggingin for the first time, a defaulDashboard pagwiill appear The portlets on this
pagehave been preconfiguredd 8 SR 2y TS S RO uet carfchsBoiiizéte5 Kkt L Q& @
layout ofhis/her Dashboard andortlets (add, deleteminimize,andmove location) Any

customization to the Dashbo@d/portlets will be saved automaticalgnd will remain during

future logins unless changed by the user

3.) What other display features are availabife
A: Many data items have auseover information. For example, whiplacing the mouse over a

subagreementnumber, the project name will appeddepending on how a project was set up

within the system, the proje€ a
matching funds).
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My Dashboard

@ Action Needed

No Actions for you at this time

#’ subagreements =
Y Filter ~ Filtered for: [P/ Name Stated Here (ChBE - pi01), Active More ..
Pending (4) Draft (1)

Subagreem ~ Awardee Value Begin Dt End Dt
R9074-G1 EMORY UNIVERSITY $1,381,660.00 9/7/2007 08/31/2013
R9074-G2 CARDIFF UNIVERSITY $584,999.00 9/7/2007 08/31/2013
R9°§'! MICRONEEDLE-BASED IMMUNIZATION AGAINST PANDEMIC INFLUENZA D12 08/31/2013
RB224-C1 BIOLOGICS CONSUTLING GRO... $116,336.00 1/1/2012 08/31/2014
RB224-C2 INVIPHARM, LLC $3,000.00 9/1/2012 08/31/2013
RB224-G1 EMORY UNIVERSITY $2,138,313.00 9/30/2010 08/31/2013
RB224-G2 EMORY UNIVERSITY HOPE CLI... $9,222.00 9/30/2010 08/31/2013
RB224-G3 PATH $507,667.00 9/30/2010 08/31/2013
RB224-52 4P THERAPEUTICS $2,200.00 9/1/2012 08/31/2013

Systems

Reports
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4.)How can onecustomizethe Dashboard for his/hepersonalpreferences?
A: Ech portletcan be rgositionedby simpy dragging and droppintpe portlet name (Place
mouse over portlehame, leftclick mouse and holtb drag/drop portlet into new position.)

Gegrol2 My Research Porteal

Systems Reports

@ Action Needed =
@ Action at this time
Meeded
<E Project Balance = kX
Y Filter = Filtered for: [Pl Name Stated Here (ChBE - pi01), Active Maore .,

No data available for current filter settings.

My Pending Proposals -+ X

Y Filter ~ Filtered for: 360 days More ..

o data available for current filter settings.

5.) What does thedAdd¢ option do?
A: This allows on#o add additonal portlets or to create an entire new Dashboard pdgover

mouse ovel @ Add ¥ |ocated in he upper left corneof the pageA dropdown boxwill
appearClickz y SAGKSNI at3S¢ (2 | RR Glay Ndg@eeA G A2y I £ 51 2
additional portlets on a Dashboard.
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Adding anew Dashboard Page F 1 SNJ Of AO1 Ay3a 2y dheheadeéoEl | 062 E
the Dashboardhat offersone an option to createa newd . f [dyalé >5+ a Ko 2 F NRE X

G wS L2 NIidakéo>2 FaNBR € T 2 NJ & { &léttér &. Ybaldw) SelScythsfpde i S LI 3 S
desired and create a name ftive new page by typingithin the open text field at the top

of the hox. Click gren checkmarkto create new pagéletter b., below. To delete a

RFAK0o2FNR LI 383 K2@SNJ Y2dzaS 2 dSNkttedc,AS yIFYS |
below). However, the current/active page cannot be deleted while it is displayed.

L 4 ! New Page (EXAMPLE) ‘!

Blank Template ‘") Blank Template
My Dashboard Template i ‘®© My Dashboard Template
Reports Template ') Reports Template

") Dashboard Template () Dashboard Template
'Systems Template ! Systems Template

a.) 5 b.)

My Dashboard Systems Reports New Page (EXAMPLE)X

Add Page options

1 Blank Template a dashboard page that is completely blank of portlethe
user can then add ggific portlets to customizhis/her preference.

1 My Dashboard Templateatemplate dashboardpagethat includes portlets
associatedwith the user who is loggedtmthe system & G KI 0 GAYSS So3
2y a@& tNR2SOUa¢s dgaeé tSYRAYy3a tNRLRAITaE
1 Report Template a dashboard page that displalyisks toall available
contractual financial, general and SPD reports.

1 Dashboard Templatea template dashboard page that does not include portlets

that are solelyassociatedvith the user who is loggedtim the system at that

GAYSE SPIDPT G9OFF2NIL 2y aé& tNR2SOGatdsz aat
1 Systems Templatea dashboard page that displays links to all available

compliance, contractual, general tools, proposal development and research

admin systems.



9 Users can reposition the order of pages that argldiged on a Dashboard by lefickinga
page namend draggingtie name to a desired locatiomhile keegngthe mouse button
depressedsee examples, below).

a.) Createa new @mge:
» JAdd ¥ . Manage ¥ '] Edit Controls

Georgia (Viy Research Portal

My Dashboard Systems Reports New Page (EXAMPLE)

b.) Hover mouse over page naneft-clickmouse and hold, drag to new location:

» JAdd ¥ _ Manage ¥ Edit Controls

Georgia -
S@
Tech [y Re @F@hr@v@ [[r;@@en(EXAMPL
My Dashboard Systems Reports

c.) Releaseefft-click button to set page in a new order:

» ) Add ¥ . Manage ¥ ] Edit Controls

Georgia | iy Research Portal

My Dashboard Systems New Page (EXAMPLE) Reports

f Placing dditional portlets on Dashboa ! F (i S NJ Mbted Ebpxiagpdarszhylistsia
set of portlets which one can drag and drop into his/her DashboHrthe list of portlet
YIEYSa Aa y2i RAaALI I @SRRI Of meitthengw pordetby wS a ST NO
either draggingnd droppinghe portlet name to the dashboard with the mouse OR by
clickingadd | located to the right of the palet name.

- JAdd ¥ . Manage ¥ ¥/ Edit Controls
x
Search applications (searches as you type). @@g@@ [?@h P@F{t@ []

I 1 My Research bystems  Reports

Action Needed Add
Deliverables Add @ Action Needed
Effort On My Funds Add
Effort On My Projects Add No Actions for you at this time
Fund Balance Add
Fund Portfolio A(?k
Funding Activity Ad <E project Balance
My Effort Distribution by Add
Project Y Filter ~ Filtered for: [P/ Name:
My IRB Protocols Add
Pending Proposals Add .
My. o s No data available for current filter s
Project Balance Add
Project Portfolio Add
Reports Add
S bipsements Add © My Pending Proposals
Systems Add
B Naws Y Filter v Filtered for: 360 days

Drag a portlet to place it on the
“ page. No data available for current filter s



6.)Canthe sameportletd S I RRSR (2 2n6 Manored?ad Ko 2 I NR
A:Yes (See example in question #5Insertthe portlet by either dagging the portlet name to
the Dashboardpageor by clickincacd | [ocated to the right of the portletnamet a @ t Y RA Y
Proposalé  foéed duplicated in the exampleelowby dragging the portlet a @ t Sy RA y 3
Proposaléto the Dashboard pageMost portletsOF 'y G KSy ©6S O2y TA3IdzZNBR dza A
feature (see question #14 for further details).

» JAdd ¥ - Manage ¥ & Edit Controls
= D) =i ~ [E) e f
semen et syt IIGSGERCH Portal

I I My Research ystems Reports

Agtian Needed Add

Duliverabies Add © Action Needed =

Effort On My Funds A

Effort On My Projects Add No Actions for you at this time

Fund Balance Add

Fund Partfolic Add

Funding Activity Add i project Balance =
My Pending fakd
Pmposals k o T Filter = Filtered for: [ Mame Stated Hane {ChEE - pi0 1), Active Moge .,

My Pending Pri Add o =,

|
Project Batance i Mo data available for current filter settings.

Project Portfolio
REparts

-+ X
e © My Pending Proposals
Systems
News T Filter ~ Filtered for: 360 days Mare ..
DOvag a poethet 1o plade it on the
" page. Mo data available fer current filter settings.

7.)What does the EAdi'Contro[sOption da?
'Y ¢KS G9RAG /2y dNRBt aé 2 LI A 2nan DasEbOdrgiaggR Ay G KS
offers users to either display or hide portlet options used to minimize, maximize or delete
portlet. This is donby clicking the boxtothieft2 ¥ G99 RAG / 2y GNRf &€ @

¥ OAdd¥ Manage¥ ([)EditControls

Georgla | iy Research Portal

My Dashboard Systems Reports

@ Action Needed

No Actions for you at this time

<E Project Balance

Y Filter ~ Filtered for: [P/ Name Stated Here] (ChBE - pi01), Active More ..,

No data available for current filter settings.

¥ JAddY . Manage¥ @dj;.@ﬂlm!s,
Geargla (Viy Research Portal

My Dashboard Systems Reports

© Action Needed @

No Actions for you at this time

<& Project Balance @

Y Filter = Filtered for: [P/ Name Stated Here] (ChBE - pi01), Active More .,

No data available for current filter settings.



My Research Portal displays two portlets that a user may not delete. These portlets include

AAAAAA

a! OtA2y bSSRSRéE FYR a!lyy2dzyOSYSyidasé o

* Displays important action items one may need to complete (compliance, trainings, etc.)

@ Action Needed -+

© Project Closeout Abstract Needs Updatin

* Displays important news and announcemeafsplicable to the user.

< Announcements

8.) Candata in portletsbe sorted?
A: The data in portlets can be sorted by clicking on ™ gcon, which is visible when mousing
over column hadingsandselectng dAscending, édDescendingor dRemove Soé

< Project Balance

Y Filter ~ Filtered for: [P/ Name Stated Here] (ChBE - pioT), Active More ..
Project Sponsor Budget fmm xpire Dt Status
1901394 $99,575.85  -$1,111. 2} Sort Ascending
19013BC $607.33 $0. i) Sort Descending
19013BE $2,252.21 $0. 2x Remove Sort
19013BF $917.78 $0.00 4/30/2014 A
190551L $14,784.00 $2,163.21 6/30/2013 A
190552X $4,251.86 $0.00 9/30/2013 A
190552Y $90,000.00 $22,824.81 6/30/2013 A
190553N $8,000.00 $3,750.00 6/30/2013 A
1905E43 $46,899.90 $0.00 6/30/2013 A
1905E79 $20,000.00 -$329.99 6/30/2015 A

Go to page: 1 Showrows: 10 ~ 1-100f34 4 »



When portlets contain a large volume of information, users may scroll through data by clicking

directional arrows located in the bottom right corner of the portlet box.

<& project Balance

Y Filter v Filtered for: [P/ Name Stated Here] (ChBE - pi01), Active

More ..

Project

1901394
19013BC
19013BE
19013BF
190551L
190552X
190552Y
190553N
1905E43
1905E79

<E project Balance

Sponsor

Budget

$99,575.85

$607.33

$2,252.21

$917.78

$14,784.00
$4,251.86
$90,000.00
$8,000.00
$46,899.90
$20,000.00

Go to page:

Balan« v Expire Dt

-$1,111. 2l sort Ascending
$0. ﬂ Sort Descending

$0. ?
$0.00
$2,163.21
$0.00
$22,824.81
$3,750.00
$0.00
-$329.99

1/ Show rows: 10

Remove Sort
4/30/2014
6/30/2013
9/30/2013
6/30/2013
6/30/2013
6/30/2013
6/30/2015

Status

> B i Iwr Il Pl B

v 1-100f34 @

9.) How can one see additionahformation about a row of data in a portlet?
A: To view supplementary datalickon anyhyperlinkedtext. Additional information will be
displayed in a new browser window and/or tab.

Y Filter = Filtered for: [P/ Name Stated Here] (ChBE - pi01), Active More ..
Project Sponsor Budget Balance Expire Dt Status
1901%'4 $99,575.85 -$1,111.21 8/14/2013 A

ITSE $607.33 $0.00 7/31/2015 A
19013BE $2,252.21 $0.00 8/31/2015 A
19013BF $917.78 $0.00 4/30/2014 A
190551L $14,784.00 $2,163.21 6/30/2013 A
190552X $4,251.86 $0.00 9/30/2013 A

10.) Can one drill down into a portal t@ee more data ad change parameters to show additional

information?

A:To drilldown into aportal, clickon

iKS

information can be viewed.

O

-, which igdisplayedn the top right corner of

LJ2 NThik Billlinkdhe gsEcéthe corresponding system in whidetailed

Once in the system,ggameters can be changdyy selecting thec<Criteria Pagknk. After
parameters have been changed, cléSubmit to update results.
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into aLJ?2 NJidat§, ih@dser can also ptidetail of the drilled information.
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11.) Can gportlet be changedo show data for someone else
A:Yes. Many of the portte are configurable to allow one to viedata using different
parameters. Howevér (1 KS dzy RS NI @&itk dicEhteswhighfil@r€ande ulilied by
whichLJ2 NIi f S & @ C2 NJ SE I potilét S mitially eSociatedMBie S Ol t 2 NI F
logged in user. To change the portlet parameters clickher T == jcon.

== Project Portfolio

‘ Filter  Filtered for: [P/ Name Stated Here] (ChBE - pi01), Active

Status: All '@ Active

Show for: @ Myself Other User

Next, specify desired parameters and sel@ther User For theEmployee Namdield, enterthe
first few character ¥ (1 KS 2Il8skndr&l Aish B sugyésted namatisplays

Project Portfolio

Y Filter + Filtered for: [P/ Name Stated Here] (ChBE - pi01), Active

status: DAl @ Active
Show for: ) Myself @ Other User
Employee Name:  bella

Bellamine, Mohamed Sahbi (ICD - mbellamines)
Bellamkonda, Ravi (BME - rb276)

Bellamy, Marcus (Tennenbaum - mbellamy3)

Project
1001304 Bellamy, Raechelle (O&M BS - rbellamy6)
19013BC Bellare, Omkar (Aero Engr - obellare3)

Select the desired name thefiak on thedUpdatee button. This will refresh the data for the
required parametergor the selected individual

¢tK2aS LIR2NItSia 6KAOK O2y il Ay daéés adzOK a aaée
Cdzy R & ¢ Zablé tdldssplay tribrmation adther individuals. They are specifically applicable

to the individual who is logged in to the Dashboatdhat point in time This is a feature ohe

sysYQa dzy RSNI &@Ay3d &aSOdz2NRGe&



12.)What is the purpose of a Systemsige?
A: The Systems pagentains links tovarioussystemswhichaid in research administration.
Users carcustomizewhich systemsre displayed within thigortlet by clicking
Onecan also search for a systdmp entering key terms within thé { S I KD Ketd. Tiie

button provides additional information for each system.

13.)What is the purpse of aReports page
A: The Reportpage contains links teeportswhichassist in managing and tracking sponsored
research activity.Userscan cusomizewhich reports aralisplayed within the Reports portlet

using the option. The button provides additional
information for each report.Any newly added repomvill be identifiable, as one can see in the
G{il yYRIf 2y S axandEbeldv. wSL32 NI a ¢

GENERAL
S,La_n,d@_a_m_glio;awgp,o
SPD

Electronic Annual Statement of Reasonableness
(eASR)

Electronic Workload Authorization Form (EWAF)

14.)How can onesubmit suggestiors, comments or questions regarding the Dashboard system
A: Click on theedback |ink, located in the upper right corner of the Dashboard scréihis
will allowusersto enter an enhancement requesir the systemreport a bugor submit
guestions

15.)How can one seek selfelp regarding use of the Dashboard syst@m
A: Click on the link, located in the upper right corner of the Dashboard scrééms
will link users to a list of Dashboard terms and functionalggcriptions posted within th©SP
Research Portal



